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How to Guide
Educators: Sign up Your School or District and Get Started with Bookshare!

Sign up at https://www.bookshare.org/cms/get-started/sign  Select “Sign up Organization”. 

[image: Screenshot of the Sign Up Page with the Organization Sign Up button circled]




Select “US School” for all US K-12 schools and districts. Select other options for non-school organizations.
[image: Screenshot of sign up form where user indicates if the account is for a school or another organization type.]

Enter your school’s information and select the “Find My School” button. NOTE: If you school already has an account, we ask that you do not sign up for a new one, but rather use the existing account. If you do not know who manages your school account, please email findmyschool@bookshare.org or contact our Customer Support team.

[image: Screen shot of organization sign up web page with the blue Find My School button highlighted with a red circle toward the bottom right side of the screen.  ]


Select your school on the list and select the “Done” button, then “Next.”  If your school is not on the list, select “I cannot find my school listed” and select the “Done” button. Fill in the required school information and select “Next” to continue. 
[image: Screen shot of search results table based on the school information from the previous page. The done buttons is blue and located at the bottom left side of the screen. ]
[image: Screen shot of school information web form with the blue next button highlighted in a red circle at the bottom left side of the screen. ] 

Confirm your school’s information or if the information is incorrect, select “None of the above this is a new organization” and select “Continue.”
[image: Screen where users confirm if their school is shown in the list of possible matches or if not, that it is a new organization.]

Enter Primary Contact information and select “Continue.” NOTE: This will be the primary person responsible for the organizational account. 
[image: Primary contact information page where the primary contact enters their name, title, phone, email and password.]



Read and agree to the Sponsor Agreement terms online and select “Submit.” NOTE: THIS IS THE LAST ONLINE PART OF THE SIGN-UP PROCESS. 
[image: Screen shot of the sponsor agreement with the blue submit button highlighted with a red circle toward the bottom left side of the screen. ]
You will be taken to your “My Bookshare” page, which will indicate that organization status is Incomplete. Select the Incomplete link to review instructions for completing and submitting the Organization Agreement form.
[image: Primary Contact's My Bookshare page showing the Organization Status is incomplete with the link to download the agreement form circled.]

Thank you for using Bookshare for your students! You will get an email from Bookshare in a few days confirming your Organization’s Account has been successfully set up.
If you have any additional questions, please contact our                   Customer Service Team
membership@bookshare.org or call 650-352-0198
Monday – Friday 5am – 5pm PST
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By signing up for a new account, you become the Primary Contact. You:
* Manage the list of students or clients with print disabilities, called Members
* Manage the list of other staff, called Sponsors, who download books for Members

« Can also download books for Members
« Agree that Bookshare may display your name on public lists of Bookshare Organizational accounts

Primary Contact First Name *
Primary Contact Last Name *
Primary Contact Job Title *

Phone *

Login Information

Your username for logging into Bookshare will be the email address you enter below. If you forget your password, an email will be sent to this address to reset it.

Email (username) *
Confirm Email *
Password @ *

Confirm password *
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1. Please review this agreement and select the checkbox indicating that you agree to the Sponsor Agreement terms and conditions.

2. Then select "Submit."”

Summary and Important Acknowledgements:

1. 1agree that 1 will act as a Sponsor on behalf of Booshare School and am responsible for regularly maintaining my roster of Members.
2. 1 agree that 1 will provide Bookshare Accessible Media only to members of my organization with qualifying disabilities (significant vision, physical or learning disability.)
3.1am responsible for educating my students or clients that they are not allowed to share the Bookshare Accessible Media with other people.

4. There are consequences for copyright violations, including termination of this account.

D I have read the full Sponsor Agreement and | agree to the terms and conditions. & Download Sponsor Agreement
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« Sign Up!
« How to Find Books
« How to Read Books

Choose a Membership Type

Bookshare® membership is for people with print disabilities and is provided FREE to qualified US students of
any age and the schools that support them! Non-students and other organizations pay a low fee.

Video Tutorial: Which Sign Up Do | Use? (3

Video Tutorial: What to Expect Signing Up for an Organizational Account ()

Educators: follow these step-by-step instructions for getting started with Bookshare!

S
@ 'ndividual

Access and read books for yourself or your child.

You will need to provide a proof of disability form
signed by a qualified expert. If you are nota US
student, you will also need to provide payment.

Sign Up Individual

Pt
.".I.I. Organization

Access books on behalf of members or students of
your organization or school.

You will need to submit the Bookshare Organizational
Agreement form signed by the Primary Contact.

Sign Up Organization




