Bookshare Plus | How-To Guide
Teachers: Log In, Upload, and Transform a Document for Students
Upload your classroom materials to Bookshare Plus and let AI automatically transform them into accessible documents that your students can read online. 
Step 1: Log into Bookshare
Go to www.bookshare.org and enter your teacher username and password. Once you log in, you will arrive at your My Bookshare page.
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Step 2: Go to My Documents
On the My Bookshare  page select the "My Documents (beta)" link from the left sidebar menu. 
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Step 3: Upload Your Materials
On the My Documents page, you have two ways to upload materials:
1. Upload from your computer: Select the “Upload file from device” button to select the files you want.
1. Upload from Google Drive: Select the "Upload from Google Drive" button, connect to your Google Account, and select files directly from your drive.
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Supported File Types
1. PDF 
1. JPG image files
1. PNG (screenshots)
1. HEIC (Apple image format)
1. PPTX files (presentations)	Comment by Sarah Harris: I think we should list this as we're close to shipping it and it's neat!
Note: You can upload files up to 200 pages or 20MB in size.
Step 4: Receive Your Transformed Document
After you upload your files, Bookshare Plus AI automatically transforms them into an accessible format.
1. The document initially shows an "In Progress" status while being processed. Processing usually takes less than 30 seconds to 2 minutes.
1. When processing is complete, a pop up announces the conversion has been successful, and the options to Read Online, Assign, and Add to Reading List appear.
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Step 5: Assign Documents to Students or Add to Reading List
To assign a document directly to one or more students, select the "Assign" button next to the document, check the box next to the student's name, then select the Assign button. Assigned documents will automatically appear on the student’s assignments page on bookshare.org and under My Assignments in the My Library screen in the Bookshare Reader mobile app.
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To share a document with an entire class or group, select the "Add to Reading List" dropdown button next to the document. You can:
· Add the document to an existing reading list
· Create a new reading list and add the document to it.
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What Does AI Transformation Do?
Bookshare Plus AI excels at the following transformations to make your content accessible:
1. Generates image descriptions to make visual content accessible to screen readers
1. Creates proper heading structures so students can navigate content easily
1. Converts math and chemistry equations into MathML format that screen readers can read aloud
1. Organizes lists and tables so they are readable with assistive technology
1. Converts diagrams and graphs so that visual data is readable with assistive technology

Questions? Email us at bookshareplus@benetech.org and our team will be happy to help.
Page 
imagec.png
My Documents

Upload Your Document

Upload file from device —t

Upload from Google Drive

Sort by

Unit 3A - Factoring Packet

Uploaded: June 29, 2026

AR Read Online 7= Assign

Add to Reading List




image7.png
1)
Lo

'//4 Bookshare

Search title, author or ISBN

My D

Upload You

Q Uplo

Google Drive Picker

Google Drive Upload Starred

Google Drive » Elementary Al Explorations | aiEDU

Name

B3 [NEW] How can we make Al fair for everyone?

B3  Whatis AI? [ORIGINAL]

Owner Last modified ¢
The American Al Forum o Mar 28, 2025
The American Al Forum o Mar 28, 2025 |

i€

grade-6-exponents-equations-a

Uploaded: March 19, 2026

| Donate English v

Sarah Harris ~




imaged.png
- Unit 3A - Factoring Packet

Uploaded: June 29, 2026

e S TT Read Online 7= Assign Add to Reading List

Add to Reading List

= ~ 4 GR7 Grand_Canyon Reading List *

‘ 7th Grade English Lit

-,,, == = Uploaded: June 29, 2026 Create new List




image9.png
Assign to Your Members

Select Members *

‘ Member Name

:‘ ‘ All Members

v ‘ ‘ All Grades

” ‘ m

O0B®0O0O

(<

First Name

Bookshare

Anita

MA

Shareef

Jane

Last Name

Ben

Book

Books

Demo

Smith

Showing 1 to 5 of 5 results

On Quicklist

No

No

No

No

Yes

Grade
College Graduate Student

College Freshman

12

10

Plan

IEP

IEP

IEP

IEP

Clear

Disability
Visual
Learning
Visual
Visual

Learning





image5.png
A

" Bookshare & oo

GRS Advanced Search Browse

Home Help Center My Bookshare v

My Bookshare

My Bookshare
_ Welcome Tanya Teacher
* My History
* My Reading Lists Recent News
¢ Members .
« Sponsors Reading Superheroes Save the Day at Maybury Elementary
e Upload Roster Raven Riley Dreams Big

* Organization Info

* My Requests

* Discover

* My Account

* My Documents (beta)

What's Cool for School this Fall?

&+ Add Students © GetHelp

Learn More





imageb.png
My Documents

Upload Your Document

& Upload file from device

Q Upload from Google Drive

Sort by

‘ Date Uploaded v ‘

Sort Direction

‘ Descending v ‘

Apply sort

Unit 3A - Factoring Packet

Uploaded: June 29, 2026

AR Read Online ¥= Assign

Mi«l GR7 Grand_Canyon

Uploaded: June 29, 2026

Read Online Y= Assign

Add to Reading List

Add to Reading List




image8.png
Diﬁ

G Sign in to continue to Bookshare - Work - Micr... lg  — (u] X
& https://accounts.google.com/v3/signin/identifier?access_type=... & A
a

G Sign in with Google

Signin

to continue to Bookshare

Email or phone

Forgot email?

Before using this app, you can review Bookshare’s Privacy Policy
and Terms of Service.

ar





a35dfbd748ecfa4461eccd102ffc6bbf4ff1db38.png
W Bookshare

A BENETECH INITIATIVE

Login

Email or Username *

Enter your Bookshare username.

Password *

Enter the password that accompanies your username.
If you forgot your password, request a new password @

D?emember Me




